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Requesting a place on an English Language Centre In-sessional
course via Blackboard

About this Guide

This guide will show you how to request a place on one of the English Language Centre courses via Blackboard, the
virtual learning environment that we use at the University of Lincoln.

Accessing the courses

1. Please visit the following URL which will take you to a list of courses currently available:
http://elc.lincoln.ac.uk/in-sesssional

2. Click the ‘Request a Place’ button. This will direct you to the Blackboard Login page.
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3. Login with your University student ID and Password (the same details you would normally use to
access Blackboard).
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4. Once you have logged in you will be taken to a list of the current English Language Centre courses.
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ele-course-acthve-listening ELE Active Listening Aebecca Howden

le-tourse-culture-conversation ELC Culture & Conversation Rebecca Howden

elc-rourpe-sffective-presentation-skills FLC Effective Presentation Skills Rsbecca Howden

ELC Grammar for Acadernic Writing

Hibecca Howden

eletourse post g dd-grglsh- dissertation writing ELC Post-Grad: English for Dssertation Writing

5. In order to take any of these courses, you need to request a place. Please note there is a limited
number of spaces on each course and registration will be closed once the course is full. To
request a place on a course, hover over the title of the course you want to attend until you

see arrow to the right of the title.
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6. Click the arrow and click “Enrol”
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7. On the next page, you will get some further information on the course you want to book. To
confirm your booking, click the “Submit” button.
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8. You will get a confirmation that your booking email was sent successfully to the English Language
Centre team. If there is a place on the course you want to take, a member of staff will confirm your
booking.

9. If you are successful in getting a place on the course, you will receive a confirmation email and will
see the course appear in the “My Communities” box on the front page of Blackboard.

Communitieswhere you are: Leader

ELC Active Listening

If the course is full, you will receive an email from the English Language Centre. They will
advise you what to do next.

When the course has finished

At the end of each course, you will be removed from the Blackboard Community site so that a new cohort
of students can enrol and take the course. You will no longer see the site in your “My Communities” box.
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